
 

 

 

 

 
 

April 9, 2025 
 

REQUEST FOR PROPOSAL 

PROVIDE DEBRIS MONITORING SERVICES 

 

DEADLINE: Sealed proposal submittals must be received, and time stamped by 4:00 p.m., 

Central Standard Time, Thursday, May 15, 2025. (The clock located in the City Clerk’s office 

will be the official time.) All proposals received will be read aloud at 6:00 p.m. on Monday, May 

19, 2025 in the City Council Chambers, City Hall, Hillcrest Village, TX. Proposals will be opened 

in a manner to avoid public disclosure of contents; however, only the names of proposers will be 

read aloud.  

 

CLEARLY MARK ENVELOPE: DEBRIS MONITORING PROPOSAL 

 

DELIVERY ADDRESS: Please submit one (1) original and three (3) digital copies of your RFP 

to: 

 

CITY OF HILLCREST VILLAGE 

ATTN: AMANDA HANLON, CITY CLERK 

200 W. TIMBERLANE DRIVE 

ALVIN, TEXAS 77511 

 

 

POINTS OF CONTACT: 

Questions concerning the Request for Proposal should be directed in writing to: 

City of Hillcrest Village, TX 

Amanda Hanlon, City Clerk  

200 W. Timberlane Drive 

Alvin, TX 77511 

secretary@hillcrestvillagetx.gov 

with a carbon copy to: 

 

City of Hillcrest Village 

Kendal McGilvray, Mayor Pro-Tem 

200 W. Timberlane Drive 

Alvin, TX 77511 
 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:secretary@hillcrestvillagetx.gov
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The enclosed REQUEST FOR PROPOSAL (RFP) and accompanying General Instructions are for 

your convenience in submitting proposals for the enclosed referenced services for the City of 

Hillcrest Village, Texas. 

 

Proposals must be signed by a person having authority to bind the firm in a contract. Proposals shall 

be placed in a sealed envelope, with the Vendor’s name and address in the upper left-hand corner of 

the envelope. 

 

ALL PROPOSALS MUST BE RECEIVED IN THE CITY CLERK’S OFFICE BY DATE 

AND TIME SPECIFIED IN RFP. It is the sole responsibility of the firm to ensure that the sealed 

RFP submittal arrives at the above location by specified deadline regardless of delivery method 

chosen by the firm. Faxed or electronically transmitted RFP submittals will not be accepted. 
 

 

 

 

 

Kendall McGilvray, 

Mayor Pro-Tem 

City of Hillcrest Village, Texas 
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REQUESTS FOR PROPOSALS 

PROVIDE DEBRIS MONITORING SERVICES 

 

(To be Completed ONLY IF YOU DO NOT BID.) 

 

In the event you desire not to submit a bid, we would appreciate your response regarding the 

reason(s). Your assistance in completing and returning this form in an envelope marked 

with the enclosed bid would be appreciated. 
 

NO BID is submitted:    this time only    not this commodity/service only 

 

Yes No 

Does your company provide this product or services? 
  

Were the specifications clear? 
  

Were the specifications too restrictive? 
  

Does the City pay its bills on time? 
  

Do you desire to remain on the bid list for this product or service? 
  

Does your present workload permit additional work? 
  

Comments/Other Suggestions: 

 

 

 
Company Name: 

Person Completing Form: Telephone: 

Mailing Address: Email: 

City, State, Zip Code: Date: 
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City of Hillcrest 

Village, TX Request 

for Proposals 

To Provide Debris Monitoring Service 

 

OBJECTIVE 

The City of Hillcrest Village (City) is seeking a response to the Request for Proposals (RFP) from 

qualified firms for Debris Monitoring Services in the event of a man-made or naturally occurring 

disaster such as hazardous materials incidents, hurricanes, or other similar emergencies and 

disasters. 

 

BACKGROUND 

1. The City serves a population of approximately 727 people in a 0.5 square mile area that contains 

approximately 5.25 miles of roadways.  

2. Per Chapter 418 Texas Government Code, during a state of emergency, the Mayor assumes the 

leadership of the City. He is assisted by the Emergency Management Team. 

3. This contract will be valid until December 31, 2028, with the possibility of two (2) one-year 

extensions  that must be submitted to City Council for approval. Should any active individual 

project extend beyond the expiration date of the contract, the project agreement shall be extended 

until the project has been satisfactorily and successfully completed and accepted. The agreement 

or contract between the selected respondent and the City will be non-exclusive, on an as-needed 

basis and will not provide for a retainer. 

 
SCOPE OF WORK 

Monitoring debris removal operations requires comprehensive observation and documentation by 

the Public Assistance applicant of debris removal work performed from the point of debris collection 

to final disposal. Monitoring debris removal work involves constant observation of crews to ensure 

that workers are performing eligible work in accordance with Public Assistance guidelines, and 

helps to verify compliance with all applicable Federal, State, and local regulations. The Contractor is 

expected to be highly knowledgeable in Federal Emergency Management Agency (FEMA) regulations, 

guidelines and operating policies. 

1. The Contractor shall perform all services in a professional and workmanlike manner and in 

compliance with all applicable laws, ordinances, rules, regulations, and permits. Only the highest 

quality of workmanship will be acceptable. Services, equipment, and/or workmanship not 

conforming to the intent of the awarded contract or meeting the approval of the City may be 

rejected. Replacements and/or rework, as required, will be accomplished at no additional cost to 

the City. 

2. Contractor shall bear all of its own operating costs. 

3. Contractor shall be responsible for knowledge of and compliance with all federal, state and local 

laws, rules, practices and regulations. Provide City with updates of State and Federal rules and 

policies relating to disaster. 
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4. The Contractor will serve to advise and support the City through a disaster recovery effort. The 

Contractor will also assist the City in disaster debris planning as directed by the City. 

 
5. The specific responsibilities and duties of individual debris monitors in the field are the same 

for both force account and contracted debris monitoring operations. They are: 

A. Report issues to their direct supervisor which require action (such as safety concerns, 

contractor noncompliance and equipment use) 

B. Accurately measure and certify truck capacities (recertify on a regular basis) 

C. Properly and accurately complete and physically control load tickets (in tower and field) 

D. Ensure that trucks are accurately credited for their load 

E. Ensure that trucks are not artificially loaded (ex: debris is wetted, debris is fluffed—not 

compacted) 

F. Validate hazardous trees, including hangers, leaners, and stumps 

G. Ensure that hazardous wastes are not mixed in loads 

H. Ensure that all debris is removed from trucks at Debris Management Sites (DMS) 

I. Report if improper equipment is mobilized and used 

J. Report if contractor personnel safety standards are not followed 

K. Report if general public safety standards are not followed 

L. Report if completion schedules are not on target 

M. Ensure that only debris specified in the contract is collected (and is identified as eligible or 

ineligible) 

N. Assure that force account labor and/or debris contractor work is within the assigned scope 

of work 

O. Monitor site development and restoration of DMSs 

P. Report to supervisor if debris removal work does not comply with all local ordinances as 

well as State and Federal regulations (i.e., proper disposal of hazardous wastes) 

Q. Record the types of equipment used (Time & Materials contract) 

R. Record the hours equipment was used, include downtime of each piece of equipment by day 

(Time & Materials contract) 

S. Assist City with disaster debris management planning as requested. Examples of this work 

may include but are not limited to: updating the City’s Disaster Debris Management Plan, 

developing a detailed scope of work for debris collection contract activities, selecting 

potential locations for use of DMSs and provide training to City Staff as needed. 

T. Provide forms, databases, etc. for tracking field activities, submitting invoices to FEMA, etc. 

in formats approved by City. Review forms and databases with City annually. 
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6. Applicant debris monitoring responsibilities may include tracking performance measures used 

to assess the progress of debris removal operations in the field. Specific debris contract 

performance measures may include: 

A. Percentage completion tracking 

B. Adherence to contract time schedules 

C. Adherence to contract cost schedules 

No guarantee is expressed or implied as to the volume of services, if any, that may be 

procured under this Request for Proposal by the City of Hillcrest Village, Texas. 

Detailed descriptions of the above listed services, equipment and products are located in 

Appendix A. 

 

STRATEGIC PLANNING 

The Contractor shall meet with the City staff prior to the beginning of each Hurricane season for 

pre-event planning. At this meeting, the City and Contractor will discuss elements that may change 

or affect disaster recovery. 

 

MOBILIZATION 

The contractor is responsible to contact the City’s representative ninety-six (96) hours, forty-eight 

(48) hours and twenty-four (24) hours prior to a storm event. 

Depending on the category of event and/or type of event, the City may revise the requirements for 

immediate mobilization. 

The Contractor shall coordinate with the City a disaster recovery plan applicable to the event. The 

plan shall include: 

• Verification of primary transportation routes which require clearing; 

• Debris removal strategy (i.e., landfill disposal site, TDSRS site, if required additional 
mileage to disposal site, etc); 

The Contractor shall be capable of deploying all resources for the following immediate need 

services within twenty–four (24) to thirty–six (36) hours following an event: 

• Equipment for clearing transportation route; 

The Contractor shall be capable of mobilizing 100% of required resources within 96 hours 

following an event for all other services. 
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The City of Hillcrest Village requires comprehensive responses to every section within this 

RFP. Conciseness and clarity of content are emphasized and encouraged. Vague and general 

proposals will be considered non-responsive and will result in disqualification. To facilitate 

the review of the responses, Firms shall follow the described proposal format. The intent of 

the proposal format requirements is to expedite review and evaluation. It is not the intent to 

constrain Vendors with regard to content, but to assure that the specific requirements set forth 

in this RFP are addressed in a uniform manner amenable to review and evaluation. Failure to 

arrange the proposal as requested may result in the disqualification of the proposal. It is 

requested that proposals be limited to no more than 50 pages, excluding resumes. All pages of 

the proposal must be numbered, and the proposal must contain an organized, paginated table 

of contents corresponding to the sections and pages of the proposal. 

 

A.) FIRM QUALIFICATIONS AND EXPERIENCE 

1. Provide a brief profile of the firm including types of services, equipment, and products offered, 

year founded, form of the organization and location of offices and response facilities. 

2. Please describe in detail the current and historical experience the proposer has working with 

governmental entities in responding to and dealing with debris removal and emergency services 

resulting from natural disasters such as hurricanes, tornadoes, floods, etc within the past five (5) 

years. Provide descriptions and references for all engagements of comparable complexity and 

sensitivity to the requirements of the RFP. References must contain the name, title, company 

name, address, phone and email of organizations that may be contacted to verify qualifying 

experience. 

3. Provide a brief statement of assurance as to the firm’s ability to deliver within a reasonable time, 

personnel, equipment, and products to the area affected by the disaster. 

4. Please state any experience the firm has in relation to FEMA claims reimbursement. 

*NOTE: ~ All references must be for the responding firm operating under its existing name 

and must be for the firm as a company. References will not be for an individual, but for the 

company as a whole. 

 

B.) PERSONNEL QUALIFICATIONS 

1. Please identify all key personnel who are to be part of the proposed team.   Identify the principal 

supervisory and management staff, including partners, managers, other supervisors and 

specialists, who would be assigned to this project. Information should be presented in sufficient 

detail as to provide the City an indication that the personnel involved can perform the work 

specified in this RFP.   The City reserves the right to approve or reject each member of the team 

and to request substitutions. For each person, please provide the following: 

a. Full name; 

b. Employment history; 

c. Education and professional licensing of each person as it relates to this project; 

d. Specific description of what role the individual will have in this project; and 

e. Any additional helpful information to indicate the individual’s ability to aid the 

proposer in successfully performing the work involved in this RFP. 
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2. Provide an organizational chart covering the services offered in the proposal, indicating lines 

of authority, names, titles, and functions of individuals assigned. The proposer must assign a 

contact person to the project. 

 

C.) PROJECT MANAGEMENT PLAN 

1. Describe your firm’s capability to provide all services and equipment required for debris 

monitoring. 

2. Provide a description of the firm’s typical resourcing approach for a project of similar scope, 

indicating staff hierarchy and level, contractor oversight, equipment ordering, etc. 

3. Include sample billings. 

 

D.) COST OF PROFESSIONAL SERVICES 

The Offeror must utilize the form provided in Appendix B in its submission of a cost proposal in 

response to this RFP. The cost proposal must be included in each copy of the proposal. Any 

reworked version of Appendix B that is intended to be a substitute for Appendix B, that is 

provided by an Offeror may be determined as non-responsive and may result in the proposal’s 

disqualification. 
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EVALUATION AND SELECTION PROCESS 

All proposals will be screened by an evaluation committee and those proposers selected for a short 

list may be invited to attend an interview, at the proposer’s own expense. Any invitation for an 

oral presentation will be solely for the purpose of clarifying proposals received from each qualifying 

proposer and will not represent any decision on the part of the evaluation committee as to the 

selection of a successful proposer. 

The City will evaluate all responses based on the experience, qualifications, project approach, price, 

and quality of response. The City reserves the right to negotiate the final fee prior to recommending 

any Vendor for a contract. 

The City’s process is as follows: 

1. The evaluation committee shall screen and rate all of the responses that are submitted. 

Evaluation ratings will be on a 100-point scale and shall be based on the following 

criteria: 

a. Firm Qualifications and Experience (25 points) 

b. Personnel Qualifications (25 points) 

c. Project Management Plan (25 points) 

d. Cost of Professional Services (15 points) 

e. Experience with TDEM & City of Hillcrest Village (10 points) 

2. The evaluation committee shall recommend the most qualified firm to the City Council 

for approval and will offer a contract based on services and fees as agreed upon. 

3. Prior to the approval of an award, no evaluation committee member shall disclose any 

information regarding the committees’ decision. 

4. This RFP does not commit the City to pay for any direct and/or indirect costs incurred 

in the preparation and presentation of a response. All finalist(s) shall pay their own costs 

incurred in preparing for, traveling to and attending interviews. 

 

The City reserves the right to use all pertinent information (also learned from sources other than 

disclosed in the RFP process) that might affect the City’s judgment as to the appropriateness of an 

award to the best evaluated proposer. This information may be appended to the proposal evaluation 

process results. 
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GENERAL INFORMATION: 

Proposers are cautioned to read the information contained in this RFP carefully and to submit 

a complete response to all requirements and questions as directed. 

 

TERMINOLOGY: "Bid" vs. "Proposal"--For the purpose of this RFP, the terms "Bid" and 

‘Proposal" shall be equivalent. 

 

AWARD: The City of Hillcrest Village will review all proposals for responsiveness and compliance 

with these specifications.   The City reserves the right to award on the basis of the Lowest and Best 

Offer in accordance with the laws of Texas, to waive any formality or irregularity, and/or to reject 

any or all proposals. 

 

ALTERING BIDS: Bids cannot be altered or amended after submission deadline. Any 

interlineations, alteration, or erasure made before opening time must be initialed by the signer of the 

bid, guaranteeing authenticity. 

 

WITHDRAWAL OF PROPOSAL: The proposer may withdraw its proposal by submitting 

written request, over the signature of an authorized individual, to the Deputy Emergency 

Management Coordinator any time prior to the submission deadline. The proposer may thereafter 

submit a new proposal prior to the deadline. Modification or withdrawal of the proposal in any 

manner, oral or written, will not be considered if submitted after the deadline. 

 

CONFLICT OF INTEREST: No public official shall have interest in this contract, in accordance 

with Vernon's Texas Code Annotated, Local Government Code Title 5, Subtitle C, Chapter 171. 

 

CONFLICT OF INTEREST: Provide a completed copy of the Conflict of Interest Questionnaire 

(Form CIQ). The Texas legislature recently enacted House Bill 914 which added Chapter 176 to the 

Texas Local Government Code. Chapter 176 mandates the public disclosure of certain information 

concerning persons doing business or seeking to do business with the City of Hillcrest Village, 

including affiliations and business and financial relationships such persons may have with City of 

Hillcrest Village officers. The form can be located at the Texas Ethics Commission website: 

https://www.ethics.state.tx.us/filinginfo/conflict_forms.htm 
 

By doing business or seeking to do business with the City of Hillcrest Village, including submitting 

a response to this RFP, you acknowledge that you have been notified of the requirements of Chapter 

176 of the Texas Local Government Code and you are representing that you are in compliance with 

them. 

 

Any information provided by the City of Hillcrest Village is for information purposes only. 

If you have concerns about whether Chapter 176 of the Texas Local Government Code applies 

to you or the manner in which you must comply, you should consult an attorney. 

 

 

 

 

 

 

 

 

https://www.ethics.state.tx.us/filinginfo/conflict_forms.htm
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The following are the current City Council and City Employees who are anticipated to either 

recommend or approve award of the proposal. 

 

MAYOR: Kendall McGilvray 

 

COUNCIL MEMBERS:  

Rodney Allbright, Ramiro Mondragon, Randy Smith 

 
CITY STAFF 

City Marshal: Shohn Davidson 

Emergency Management Coordinator: Travis Hobbs 
 

ETHICS: Public employees must discharge their duties impartially so as to assure fair, competitive 

access to governmental procurement by responsible contractors. Moreover, they should conduct 

themselves in such a manner as to foster public confidence in the integrity of the City of Hillcrest 

Village’s procurement organization. 

 

Any employee that makes purchases for the City is an agent of the City and is required to follow the 

City’s Code of Ethics. 

 

MINIMUM STANDARDS FOR RESPONSIBLE PROSPECTIVE BIDDERS: A prospective 

bidder must affirmatively demonstrate bidder's responsibility. A prospective bidder must meet the 

following requirements: 

1. Be able to comply with the required or proposed delivery schedule. 

2. Have a satisfactory record of performance. 

3. Have a satisfactory record of integrity and ethics. 

4. Be otherwise qualified and eligible to receive an award. 

5. Be engaged in a full-time business and can assume liabilities for any performance or 

warranty service required. 

6. The City Council shall not award a contract to a company that is in arrears in its 

obligations to the City. 

7. No payments shall be made to any person of public monies under any contract by 

the City with such person until such person has paid all obligations and debts 

owed to the City or has made satisfactory arrangements to pay the same. 

 
 

ADDENDA: Any interpretations, corrections or changes to the RFP will be made by addenda no 

later than 48 hours prior to the date and time fixed for submission of proposals. Sole issuing authority 

of addenda shall be vested in the City of Hillcrest Village City Manager. The City assumes no 

responsibility for the proposer’s failure to obtain and/or properly submit any addendum. Failure to 

acknowledge and submit any addendum may be cause for the proposal to be rejected. It is the 

vendor’s responsibility to check for any addendums that might have been issued before bid closing 

date and time. All addenda will be numbered consecutively, beginning with 1. 



Page 12 of 36  

PRICES: The bidder should show in the proposal both the unit price and total amount, where 

required, of each item listed.   In the event of error or discrepancy in the mathematics, the unit price 

shall prevail. 

 

PURCHASE ORDER: A purchase order(s) shall be generated by the City of Hillcrest Village to 

the successful bidder in the event of contract activation. The purchase order number must appear 

on all itemized invoices. 

 

INVOICES: All invoices shall be mailed directly to the City of Hillcrest Village, Attn.:Accounts 

Payable, RE: Debris Monitoring Invoice, 200 W. Timberlane Drive, Hillcrest Village, TX, 

77511. 

 

PAYMENT: Payment will be made upon receipt of the original invoice and the acceptance of the 

goods or services by the City of Hillcrest Village, in accordance with the State of Texas Prompt 

Payment Act, Article 601 of V.T.C.S. The City’s standard payment terms are net 30, i.e. payment is 

due 30 days from the date of the invoice. 

 

SALES TAX: The City of Hillcrest Village is exempt by law from payment of Texas Sales Tax and 

Federal Excise Tax; therefore the proposal shall not include Sales Tax. 

 

VENUE: This agreement will be governed and construed according to the laws of the State of 

Texas. This agreement is performable in Hillcrest Village, Texas, Brazoria County. The City of 

Hillcrest Village may request and rely on advice, decisions, and opinions of the Attorney General 

of Texas and the City Attorney concerning any portion of these requirements. 

 

COMPLIANCE WITH LAWS: The Contractor shall comply with all applicable laws, ordinances, 

rules, orders, regulations and codes of the federal, state and local governments relating to 

performance of work herein. 

 

INTEREST OF MEMBERS OF CITY: No member of the governing body of the City, and no 

other officer, employee or agent of the City who exercises any functions or responsibilities in 

connection with the planning and carrying out of the program, shall have any personal financial 

interest, direct or indirect, in this Contract; and the Contractor shall take appropriate steps to assure 

compliance. 

 

DELINQUENT PAYMENTS DUE CITY: The City of Hillcrest Village Code of Ordinances 

prohibits the City from granting any license, privilege or paying money to anyone owing delinquent 

taxes, paving assessments or any money to the City until such debts are paid or until satisfactory 

arrangements for payment has been made. Bidders must complete and sign the AFFIDAVIT 

included as part of this RFP. 

 

QUANTITIES: Quantities shown are estimated, based on projected use. It is specifically 

understood and agreed that these quantities are approximate, and any additional quantities will be 

paid for at the quoted price. It is further understood that the contractor shall not have any claim 

against the City of Hillcrest Village for quantities less than the estimated amount. 

 

SHIPPING INFORMATION: All bids are to be F.O.B., City of Hillcrest Village, Hillcrest 

Village, TX 77511 
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INCORPORATION OF PROVISIONS REQUIRED BY LAW: Each provision and clause 

required by law to be inserted into the Contract shall be deemed to be enacted herein and the 

Contract shall be read and enforced as though each were included herein. If, through mistake or 

otherwise, any such provision is not inserted or is not correctly inserted the Contract shall be 

amended to make such insertion on application by either party. 

 

CONTRACTOR'S OBLIGATIONS: The Contractor shall and will, in good workmanlike 

manner, perform all work and furnish all supplies and materials, machinery, equipment, facilities 

and means, except as herein otherwise expressly specified, necessary or proper to perform and 

complete all the work required by this Contract, in accordance with the provisions of this Contract 

and said specifications. 

 

The apparent silence of these specifications as to any detail or to the apparent omission from it of a 

detailed description concerning any point shall be regarded as meaning that only the best 

commercial practices are to prevail. 

 

While the purpose of the specifications is to indicate minimum requirements in the way of 

capability, performance, construction, and other details, its use is not intended to deprive the City 

of Hillcrest Village the option of selecting goods which may be considered more suitable for the 

purpose involved. 

 

Under the Title VI of the Civil Rights Act of 1964, no person shall, on the grounds of race, color, or 

national origin, be excluded from participation in, be denied the benefits of, or be subjected to 

discrimination under any program or activity receiving Federal financial assistance. 

 

TERMINATION FOR CAUSE: If, through any cause, the Contractor shall fail to fulfill in a timely 

and proper manner his obligations under this contract, or if the Contractor shall violate any of the 

covenants, agreements or stipulations of this contract, the City shall thereupon have the right to 

terminate this contract by giving written notice to the Contractor of such termination and specifying 

the effective date thereof, at least fifteen (15) days before the effective date of such termination.   

Notwithstanding the above, the Contractor shall not be relieved of liability to the City for damages 

sustained by the City by virtue of any breach of the contract by the Contractor, and the City may 

withhold any payments to the Contractor for the purpose of set-off until such time as the exact 

amount of damages due the City from the Contractor is determined. 

 

TERMINATION FOR CONVENIENCE: The City may terminate this contract at any time giving 

at least thirty (30) days’ notice in writing to the Contractor. If the Contract is terminated by the City 

as provided herein, the Contractor will be paid for the service that it has performed up to the 

termination date. If this contract is terminated due to fault of the Contractor, the previous paragraph 

hereof relative to termination shall apply. 

 

RELEASES AND RECEIPTS:   The City of Hillcrest Village before making payments may 

require the Contractor to furnish releases or receipts for any or all persons performing work and 

supplying material or service to the Contractor, or any sub-contractors for work under this contract, 

if this is deemed necessary to protect its interests. 
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CARE OF WORK: The Contractor shall be responsible for all damages to person or property that 

occurs as a result of his fault or negligence in connection with the work performed until completion 

and final acceptance by the City. 

 

SUB-CONTRACTS: The Contractor shall not execute an agreement with any sub-contractor or 

permit any sub-contractor to perform any work included in this Contract until he has received 

from the City of Hillcrest Village written approval of such agreement. 

 

INSURANCE: All insurance must be written by an insurer licensed to conduct business in the State 

of Texas, unless otherwise permitted by Owner. The Contract shall, at his own expense, purchase, 

maintain and keep in force insurance that will protect against injury and/or damages which may 

arise out of or result from operations under this contract, whether the operations be by himself or by 

any subcontractor or by anyone directly or indirectly employed by any of them, or by anyone for 

whose acts any of them may be liable, of the following types and limits 

 

1. Standard Worker's Compensation Insurance: 

 

2. Commercial General Liability occurrence type insurance City of Hillcrest Village, 

its officers, agents, and employees must be named as an additional insured): 

 

a. Bodily injury $1,000,000 single limit per occurrence or $1,000,000 each 

person /$1,000,000 per occurrence; and, 

 

b. Property Damage $1,000,000 per occurrence regardless of contract amount; and, 

 

c. Professional Liability: $1,000,000. 

 

Contractor shall cause Contractor's insurance company or insurance agent to fill in all information 

required (including names of insurance agency, contractor and insurance companies, and policy 

numbers, effective dates and expiration dates) and to date and sign and do all other things necessary 

to complete and make into valid certificates of insurance and pertaining to the above listed items, 

and before commencing any of the work and within the time otherwise specified, Contractor shall 

file completed certificates of insurance with the Owner. 

 

None of the provisions in said certificate of insurance should be altered or modified in any respect 

except as herein expressly authorized. Said CERTIFICATE OF INSURANCE Form should contain 

a provision that coverage afforded under the policies will not be altered, modified or canceled unless 

at least fifteen (15) days prior written notice has been given to the City of Hillcrest Village. 

Contractor shall also file with the City of Hillcrest Village valid CERTIFICATE OF INSURANCE 

on like form from or for all Subcontractors and showing the Subcontractor (s) as the Insured.  

Said completed CERTIFICATE OF INSURANCE Form (s) shall in any event be filed with the City 

of Hillcrest Village not more than ten (10) days after execution of this Contract. 

 
 

NOTICE TO PROCEED: Notice to Proceed shall be issued within ten (10) days of the execution 

of the Contract by OWNER. Should there be any reasons why Notice to Proceed cannot be issued 

within such period, the time may be extended by mutual agreement between OWNER and 

CONTRACTOR. 
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DISCLOSURE OF INTERESTED PARTIES FORM 1295: A person or business, who enters 

into a contract with the City, meeting the conditions according to Texas Local Government Code 

Sec. 2252.908, is required to file Form 1295 with Texas Ethics Commission. This form is not 

required unless there is a contract between the vendor and the City of Hillcrest Village. Do 

not submit this form unless you receive an award letter from the City. 

 

PUBLIC INSPECTION OF PROPOSALS: The City strictly adheres to the Texas Public 

Information Act (Texas Government Code Chapter 552.001, et seq.) and all other governing statutes, 

regulations, and laws regarding the disclosure of RFP information. Proposal Documents are not 

available for public inspection until after the contract award. If the Proposer has notified the City, 

in writing, that the Proposal Document contains trade secrets or confidential information, the City 

will take reasonable steps to prevent disclosure of such information, in accordance with the Public 

Information Act. This is a statement of general policy only, and in no event shall the City be liable 

for disclosure of such information by the City in response to a request, regardless of the City’s 

failure to take any such reasonable steps, even if the City is negligent in failing to do so. 

 

PROPOSAL EVALUATION AND CONTRACT AWARD: Proposal Evaluation and Contract 

Award Process: An award of a contract to provide the goods or services specified herein will be 

made using competitive sealed proposals, in accordance with Chapter 252 of the Texas Local 

Government Code and with the City’s purchasing policy. The City will evaluate all proposals to 

determine which offerors are reasonably qualified for the award of the contract, applying the 

anticipated evaluation factors and emphasis to be placed on each factor as identified in the Scope 

of Services. A variety of factors may be used in the evaluation of the submitted proposals for this 

project. The City may, at its option, conduct discussions with or accept proposal revisions from 

any reasonably qualified proposer. Discussions may not be initiated by offerors. These discussions 

will be limited to issues and topics brought forth by the City. Any attempt by proposer or 

vendor at deviating from the issues and topics to discuss other issues and topics concerning 

the Proposal brought forth by the City of Hillcrest Village shall be grounds for 

disqualification. Vendors shall not contact any City of Hillcrest Village personnel during the 

proposal process without the express permission from the City’s City Manager. 

 

AMBIGUITY: Any ambiguity in the Proposal Document as a result of omission, error, lack of 

clarity or non-compliance by the Proposer with specifications, instructions and all conditions shall 

be construed in the favor of the City. 

 

ADDITIONAL INFORMATION: City may request any other information necessary to determine 

Proposer’s ability to meet the minimum standards required by this RFP. 

 

WAGES & SALARIES: Attention is particularly called to the requirement of not paying less 

than the prevailing Davis Bacon Related Acts (DBRA) wage rates specified in the Contract 

Documents. These rates are minimums to be paid during the life of the contract. It is therefore the 

responsibility of the Bidder to inform themselves as to local labor conditions. Attention is called to 

the requirement that employees and applicants for employment are not discriminated against 

because of race, color, religion, sex, age or national origin. 
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APPENDICES 

 

RETURN WITH PROPOSAL 

 
A. Bid Sheet Yes 

 

B. Letter of Interest Yes 
 

C. Affidavit Yes 
 

D. Conflict of Interest QuestionnaireIF NO CONFLICT WRITE Yes 

NA ON LINE 1 AND SIGN/DATE LINE 7 

E. Proposer Warranties Yes 
 

F. Non-Collusion Affidavit Yes 
 

G. House Bill 89 Verification Yes 
 

H. SB 252 Yes 
 

I. Federal Clauses (1-12) Yes 
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Date:                     2025 

 

COST PROPOSAL FORM 

APPENDIX A 

 

POSITIONS HOURLY RATE 

 

Project Manager $   
 

Billing/Invoice/Data Manager $   
 

Operations Manager $   
 

Scheduler/Routing Manager $   
 

Field Supervisor $   
 

GIS Operator $   
 

Disposal Site/Tower Monitors $   
 

Collection Monitors $   
 

Citizen Drop-Off Site Monitors $   
 

Load Ticket Data Entry Clerks $   
 

Administrative/Clerical $   
 

Other  $   
 

Other  $   
 

 

 

COMPANY NAME STREET ADDRESS 
 

 

SIGNATURE OF BIDDER P.O. BOX 
 

 

PRINT OR TYPE NAME CITY STATE ZIP 
 

 

TITLE AREA CODE TELEPHONE NO 
 

 

EMAIL FAX NO. 
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LETTER OF INTEREST 

APPENDIX B

 

RFP – To Provide Debris Monitoring Services Deadline: May 15, 2025 

The undersigned firm submits the following information (this RFP submittal) in response to the 

Request for Proposals (as amended by any Addenda), issued by the City of Hillcrest Village, TX 

(City) to provide Debris Monitoring Services for the City of Hillcrest Village, TX. Enclosed, and 

by this reference incorporated herein and made a part of this RFP, are the following: 

❖ Completed Bid Sheet 

❖ Completed RFP Letter of Interest Form 

❖ Completed Affidavit 

❖ Completed Conflict of Interest Form 

❖ Completed Non-Collusion Affidavit 

❖ House Bill 89 Verification 

❖ Proposer Warranties 

❖ SB 252 

❖ Federal Clauses (1-12) 
 

Firm understands that the City is not bound to select any firm for the final pre-qualified list and may 

reject any responses submitted. 

Firm also understands that all costs and expenses incurred by it in preparing this RFP and 

participating in this process will be borne solely by the firm, and that the required materials to be 

submitted will become the property of the City and will not be returned. 

Firm agrees that the City will not be responsible for any errors, omissions, inaccuracies, or 

incomplete statements in this RFP. Firm accepts all terms of the RFP submittal process by signing 

this letter of interest and making the RFP submittal. 

This RFP shall be governed by and construed in all respects according to the laws of the State of 
Texas. 

 

Firm Name Date 
 

 

Address City/State/Zip 
 

 

Authorized Signature Title 
 

 

Name (please print) Telephone 
 

 

Email 
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AFFIDAVIT 

APPENDIX C 

 

All pages in Offeror’s Responses containing statements, letters, etc., shall be signed by a duly 

authorized officer of the company whose signature is binding. 

 

The undersigned offers and agrees to one of the following: 
 

    I hereby certify that I do not have outstanding debts with the City of Hillcrest 

Village. I further agree to pay succeeding debts as they become due. 
 

   I hereby certify that I do have outstanding debts with the City of Hillcrest Village and agree 

to pay said debts prior to execution of this agreement. I further agree to pay succeeding debts as 

they become due. 
 

   I hereby certify that I do have outstanding debts with the City of Hillcrest Village and agree 

to enter into an agreement for the payment of said debts. I further agree to pay succeeding debts as 

they become due. 
 

 

Firm Name Date 
 

 

Address City/State/Zip 
 

 

Authorized Signature Title 
 

 

Name (please print) Telephone 
 

 

Email 
 

STATE:    

COUNTY:    

 

SUBSCRIBED AND SWORN to before me by the above named    

on this the day of , 20 . 

 

Notary Public 

 
 

RETURN THIS AFFIDAVIT AS PART OF THE PROPOSAL 
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APPENDIX D 
 

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ 
For Vendor or other person doing business with local governmental entity 

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. 

 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code by a person who has a business relationship 

as defined by Section 176.001 (1-a) with a local governmental entity and the person meets requirements under Section 176.006 (a). 

 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later than the 7th business 

day after the date the person becomes aware of facts that require the statement to be filed. See Section 176.006, Local Government 

Code. 

 

A person commits an offense if the person knowingly violates Section 176.006, Local Government Code. An offense under this 

section is a Class C misdemeanor. 

1. Name of person who has a business relationship with local governmental entity. 

2. Check this box if you are filing an update to a previously filed questionnaire. 

 

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 

7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.) 

3. Name of a local government officer with whom filer has employment or business relationship. 

 
 

 

Name of Officer 
 

This section (item 3 including subparts A, B, C, & D) must be completed for each officer with whom the filer has an employment 

or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach additional pages to this Form 

CIQ as necessary. 

 

A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment 

income, from the filer of the questionnaire? 

 

Yes No 

 

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the 

direction of the local government officer named in this section AND the taxable income is not received from the local 

governmental entity? 

 

Yes No 

 

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local government 

Officer serves as an officer or director, or holds an ownership of 10 percent or more? 

 

Yes No 

 

D. Describe each employment or business relationship with the local government officer named in this section. 

 

4.        

Signature of person doing business with the governmental entity  Date 



Page 21 of 36  

APPENDIX E 

PROPOSER WARRANTIES 
 

A. Proposer warrants that it is willing and able to comply with State of Texas laws with respect 

to foreign (non-state of Texas) corporations. 
 

B. Proposer warrants that it is willing and able to obtain an errors and omissions insurance 

policy providing a prudent amount of coverage for the willful or negligent acts, or omissions 

of any officers, employees or agents thereof. 
 

C. Proposer warrants that it will not delegate or subcontract its responsibilities under an 

agreement without the prior written permission of the City. 
 

D. Proposer warrants that all information provided by it in connection with this proposal is true 

and accurate. 
 

 

 

 

 

 

 

Firm Name Date 
 

 

Address City/State/Zip 
 

 

Authorized Signature Title 
 

 

Name (please print) Telephone 
 

 

Email 
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APPENDIX F 
 

CITY OF HILLCREST VILLAGE, TEXAS 

NON-COLLUSION AFFIDAVIT 

 
CITY OF HILLCREST VILLAGE § 

§ 
STATE OF TEXAS § 

 

By the signature below, the signatory for the bidder certifies that neither he nor the firm, 

corporation, partnership or institution represented by the signatory or anyone acting for the 

firm bidding this project has violated the antitrust laws of this State, codified at 

Section 15.01, et seq., Texas Business and Commerce Code, or the Federal antitrust laws, 

nor communicated directly or indirectly the bid made to any competitor or any other person 

engaged in the same line of business, nor has the signatory or anyone acting for the firm, 

corporation or institution submitting a bid committed any other act of collusion related to 

the development and submission of this bid proposal. 

Signature: 
 

Printed Name:  

Title:  

Company:  

Date:  

 

SUBSCRIBED and sworn to before me by the above named on 
this the day of , 20 . 

 

 

Notary Public in and for the 
State of Texas 

 
My commission expires:    
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APPENDIX G 

House Bill 89 Verification 
 

 

I, (Person name), the undersigned 

representative (hereafter referred to as “Representative”) of    

  (company or business 

name, hereafter referred to as “Business Entity”), being an adult over the age of eighteen 

(18) years of age, after being duly sworn by the undersigned notary, do hereby depose and 

affirm the following: 

1. That Representative is authorized to execute this verification on behalf of Business 

Entity; 

2. That Business Entity does not boycott Israel and will not boycott Israel during the 

term of any contract that will be entered into between Business Entity and the City of 

Hillcrest Village; and 

3. That Representative understands that the term “boycott Israel” is defined by Texas 

Government Code Section 2270.001 to mean refusing to deal with, terminating business 

activities with, or otherwise taking any action that is intended to penalize, inflict economic 

harm on, or limit commercial relations specifically with Israel, or with a person or entity 

doing business in Israel or in an Israeli-controlled territory, but does not include an action 

made for ordinary business purposes. 

 
 

 

SIGNATURE OF REPRESENTATIVE 

 
 

SUBSCRIBED AND SWORN TO BEFORE ME, the undersigned authority, on this 
   day of , 20 . 

 
 
 

 

  _ 
Notary Public 
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APPENDIX H 

 

SB 252 
CHAPTER 2252 CERTIFICATION 

I, , the 

undersigned a representative of    
(Company or Business Name) 

 

being an adult over the age of eighteen (18) years of age, pursuant to Texas 

Government Code, Chapter 2252, Section 2252.152 and Section 2252.153, 

certify that the company named above is not listed on the website of the 

Comptroller of the State of Texas concerning the listing of companies that are 

identified under Section 806.051, Section 807.051 or Section 2253.153. I 

further certify that should the above-named company enter into a contract that 

is on said listing of companies on the website of the Comptroller of the State 

of Texas which do business with Iran, Sudan or any Foreign Terrorist 

Organization, I will immediately notify the City of Hillcrest Village, City 

Manager’s Office. 

 
 

 

Name of Company Representative (Print) 
 
 
 

 

Signature of Company Representative 
 
 

  _ 
Date 
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APPENDIX I 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FEDERAL 

CLAUSES 
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1. NO GOVERNMENT OBLIGATION TO THIRD PARTIES 
 

The Owner and Contractor acknowledge and agree that, notwithstanding any concurrence by the 

Federal Government in or approval of the solicitation or award of the underlying contract, absent 

the express written consent by the Federal Government, the Federal Government is not a party to 

this contract and shall not be subject to any obligations or liabilities to the Owner, Contractor, or 

any other party (whether or not a party to that contract) pertaining to any matter resulting from the 

underlying contract. 

 

It is further agreed that the clause shall not be modified, except to identify the subcontractor who 

will be subject to its provisions. 
 

 

 

 

 

 

 

(printed name of signatory) 
 

 

 

 

 

 
 

(signature and date) 
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2. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS 
31 U.S.C. 3801 et seq. 

 

Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 

amended, 31 U.S.C. § 3801 et seq., "Administrative Remedies for False Claims and Statements,” 

apply to its actions pertaining to this Project. Upon execution of the underlying contract, the 

Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, 

it may make, or causes to be made, pertaining to the underlying contract for which this contract 

work is being performed. In addition to other penalties that may be applicable, the Contractor further 

acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, 

submission, or certification, the Federal Government reserves the right to impose the penalties of 

the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal 

Government deems appropriate. 
 

 

 

 

 

 

 

(printed name of signatory) 
 

 

 

 

 

 
 

(signature and date) 
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3. ACCESS TO RECORDS AND REPORTS 

 
 

The following access to records requirements applies to this contract: 

 

(1) The contractor agrees to provide (insert name of state agency or local or Indian tribal 

government), (insert name of recipient), the FEMA Administrator, the Comptroller General of the 

United States, or any of their authorized representatives access to any books, documents, papers, 

and records of the Contractor which are directly pertinent to this contract for the purposes of making 

audits, examinations, excerpts, and transcriptions. 

 

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means 

whatsoever or to copy excerpts and transcriptions as reasonably needed. 

 

(3) The contractor agrees to provide the FEMA Administrator or his authorized representatives 

access to construction or other work sites pertaining to the work being completed under the contract.” 
 

 

 

 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 

 
 

(signature and date) 
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4. EQUAL EMPLOYMENT OPPORTUNITY 
29 CFR Part 1630, 41 CFR Parts 60 et seq. 

 
During the performance of this contract, the contractor agrees as follows: 

 

(1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 

religion, sex, or national origin. The contractor will take affirmative action to ensure that applicants are employed, and 

that employees are treated during employment without regard to their race, color, religion, sex, or national origin. 

Such action shall include, but not be limited to the following: Employment, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection 

for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

 

(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 

state that all qualified applicants will receive considerations for employment without regard to race, color, religion, sex, 

or national origin. 

 

(3) The contractor will send to each labor union or representative of workers with which he has a collective bargaining 

agreement or other contract or understanding, a notice to be provided advising the said labor union or workers' 

representatives of the contractor's commitments under this section and shall post copies of the notice in conspicuous 

places available to employees and applicants for employment. 

 

(4) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 

regulations, and relevant orders of the Secretary of Labor. 

 

(5) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 

and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, 

records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation to ascertain 

compliance with such rules, regulations, and orders. 

 

(6) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 

the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the 

contractor may be declared ineligible for further Government contracts or federally assisted construction contracts in 

accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions as 

may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, 

regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

 

(7) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions of 

paragraphs (1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or orders of 

the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 

provisions will be binding upon each subcontractor or vendor. The contractor will take such action with respect to any 

subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions, including 

sanctions for noncompliance: Provided, however, That in the event a contractor becomes involved in, or is threatened 

with, litigation with a subcontractor or vendor as a result of such direction by the administering agency the contractor 

may request the United States to enter into such litigation to protect the interests of the United States.” 

 

 

 

(printed name of signatory) 

 

 

 
 

(signature and date) 
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5. GOVERNMENT-WIDE SUSPENSION AND DEBARMENT 
 

By signing and submitting its bid or proposal, the bidder or proposer agrees to comply with the 

following: 

 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. 

As such the contractor is required to verify that none of the contractor, its principals (defined at 2 

C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 

C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

 

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C 

and must include a requirement to comply with these regulations in any lower tier covered 

transaction it enters into. 

 

(3) This certification is a material representation of fact relied upon by (insert name of 

subrecipient). If it is later determined that the contractor did not comply with 2 C.F.R. pt. 180, 

subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to (name of state agency 

serving as recipient and name of subrecipient), the Federal Government may pursue available 

remedies, including but not limited to suspension and/or debarment. 

 

(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C 

and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract 

that may arise from this offer. The bidder or proposer further agrees to include a provision requiring 

such compliance in its lower tier covered transactions. 
 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 

 
 

(signature and date) 
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6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
29 CFR § 5.5(b) 

 

(1) Overtime requirements - No contractor or subcontractor contracting for any part of the 

contract work which may require or involve the employment of laborers or mechanics shall 

require or permit any such laborer or mechanic in any workweek in which he or she is employed 

on such work to work in excess of forty hours in such workweek unless such laborer or mechanic 

receives compensation at a rate not less than one and one-half times the basic rate of pay for all 

hours worked in excess of forty hours in such workweek. 

 

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of 

the clause set forth in paragraph (1) of this section the contractor and any subcontractor 

responsible therefor shall be liable for the unpaid wages. In addition, such contractor and 

subcontractor shall be liable to the United States for liquidated damages. Such liquidated damages 

shall be computed with respect to each individual laborer or mechanic, including watchmen and 

guards, employed in violation of the clause set forth in paragraph (1) of this section, in the sum of 

$10 for each calendar day on which such individual was required or permitted to work in excess of 

the standard workweek of forty hours without payment of the overtime wages required by the 

clause set forth in paragraph (1) of this section. 

 

(3) Withholding for unpaid wages and liquidated damages – The Owner shall, upon its own 

action or upon written request of an authorized representative of the Department of Labor, 

withhold or cause to be withheld, from any moneys payable on account of work performed by the 

contractor or subcontractor under any such contract or any other Federal contract with the same 

prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and 

Safety Standards Act, which is held by the same prime contractor, such sums as may be 

determined to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid 

wages and liquidated damages as provided in the clause set forth in paragraph (2) of this section. 

 

(4) Subcontracts - Contractor or subcontractor shall insert in any subcontracts the clauses set forth 

in paragraphs (1) through (4) of this section and also a clause requiring the subcontractors to include 

these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 

compliance by any subcontractor or lower tier subcontractor with the clauses set forth in paragraphs 

(1) through (4) of this section. 
 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 
(signature and date) 
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7. LOBBYING 
 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 
 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification. 

Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to 

pay any person or organization for influencing or attempting to influence an officer or employee 

of any agency, a member of Congress, officer or employee of Congress, or an employee of a member 

of Congress in connection with obtaining any Federal contract, grant, or any other award covered 

by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes 

place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 

tier up to the recipient. 

 

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge, that: 

 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member of Congress in connection with the awarding of any Federal contract, the making of 

any Federal grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 

contract, grant, loan, or cooperative agreement. 

 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of 

Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 

undersigned shall complete and submit Standard Form - LLL, “Disclosure Form to Report 

Lobbying,” in accordance with its instructions. 

 

3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by 31, U.S.C. § (as amended by the Lobbying 

Disclosure Act of 1995). Any person who fails to the required certification shall be subject to a 

civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
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The Contractor, , certifies or affirms the truthfulness and accuracy of each 

statement of its certification and disclosure, if any. In addition, Contractor understands and agrees 

that the provisions of 31 U.S.C. § 3801 et seq apply to this certification and disclosure, if any. 

 

 

Executed this day of , 20       
 

 

 

 

By  
Signature of Bidder/Contractor /Subcontractor's Authorized Official 

 

 

 

 
 

Printed Name of Bidder/Contractor /Subcontractor's Authorized Official 

 

 

 

 

 
 

Title of Authorized Official 
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8. CLEAN AIR 
42 U.S.C. § 7401 et seq. 

 
 

Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 

the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. The Contractor agrees to report each 

violation to the Owner and understands and agrees that the Owner will, in turn, report each 

violation as required to assure notification to the State of Texas, Federal Emergency Management 

Agency, and the appropriate Environmental Protection Agency Regional Office. 

 

Contractor also agrees to include these requirements in each subcontract exceeding $150,000 

financed in whole or in part with Federal assistance provided by FEMA. 
 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 
(signature and date) 

 

 

 

 
9. CLEAN WATER REQUIREMENTS 

33 U.S.C. 1251 et seq. 
 

Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 

the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. Contractor agrees to 

report each violation to the Owner and understands and agrees that the Owner will, in turn, report 

each violation as required to assure notification to the State of Texas, Federal Emergency 

Management Agency, and the appropriate Environmental Protection Agency Regional Office. 

Contractor also agrees to include these requirements in each subcontract exceeding $150,000 

financed in whole or in part with Federal assistance provided by FEMA. 
 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 
(signature and date) 
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10. PROCUREMENT OF RECOVERED 
MATERIALS 

42 U.S.C. 6962 

 

(1) In the performance of this contract, the Contractor shall make maximum use of products 

containing recovered materials that are EPA- designated items unless the product cannot be 

acquired— 

 

(i) Competitively within a timeframe providing for compliance with the contract performance 

schedule; 

 

(ii) Meeting contract performance requirements; or 

 

(iii) At a reasonable price. 

 

(2) Information about this requirement, along with the list of EPA-designated items, is available 

at EPA’s Comprehensive Procurement Guidelines web site,  

 

https://www.epa.gov/smm/comprehensive- procurement-guideline-cpg-program. 
 

 

 
(printed name of signatory) 

 

 

 

 

(signature and date) 

 

 

11. DEPARTMENT OF HOMELAND SECURITY SEAL, LOGO, AND FLAGS 

 

The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses 

of DHS agency officials without specific FEMA pre- approval 
 

 

 
(printed name of signatory) 

 

 

 

 

 
(signature and date) 

http://www.epa.gov/smm/comprehensive-
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12. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE 

ORDERS 

 
 

This is an acknowledgement that FEMA financial assistance will be used to fund the contract 

only. The contractor will comply will all applicable federal law, regulations, executive orders, 

FEMA policies, procedures, and directives. 
 

 

 

 

 
 

(printed name of signatory) 
 

 

 

 

 
(signature and date) 


